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Midday Supervisory Assistant – Job Description and Person Specification

	Job Title:
	Midday Supervisory Assistant

	Reporting to:
	Senior Midday Supervisory Assistant

	Base location
	St Columba C of E Primary School

	Contract type
	Fixed Term
7.5 Hours, Mon – Fri Days Worked, 39 Weeks 11.45 - 13.15 pm Worked 
Paid Weeks 

	Salary
	£25614 – £25934
Hampshire Local Authority Pay Scale, Grade B 


	Key Terms and Conditions:
	Support Staff




Job Purpose

To supervise and support pupils during the lunchtime period, both indoors and outdoors, helping to ensure their safety, welfare, inclusion and positive behaviour in line with school policies, safeguarding procedures and Trust values.

Principal Accountabilities

The Midday Supervisory Assistant will: 

1. General duties

a) Supervise pupils at lunchtime whether indoors or outside in accordance with the instructions of the headteacher or Senior Mid-day Supervisory Assistant.
b) Provide calm, positive and consistent supervision by implementing the school’s behaviour policy, encouraging positive play, safe social interaction, inclusion and respectful relationships between pupils.
c) Respond appropriately to incidents of inappropriate, unsafe or dysregulated behaviour, bullying, child-on-child concerns or welfare concerns, and report these promptly to the headteacher, Senior Midday Supervisory Assistant, Designated Safeguarding Lead or other nominated member of staff in line with school procedures.
d) Support pupils with additional needs, disabilities, medical needs, allergies or individual lunchtime arrangements in line with agreed plans, training and school procedures, seeking advice from appropriate staff where needed.
e) Mop up and wipe spillage from the floor surfaces or meal tables and ensure that the dining area is left in a tidy condition. 
f) Ensure that any injury, illness or sickness involving pupils is reported immediately to the First Aider, school office, headteacher or nominated member of staff. Where trained and authorised, administer basic first aid and ensure all incidents are recorded in line with school procedures. Clean spillages or bodily fluids only where appropriate, using PPE and following infection control and health and safety procedures.
g) Maintain awareness of safeguarding responsibilities during lunchtime, including noticing and reporting signs of distress, neglect, peer conflict, online safety concerns disclosed by pupils, or any concern about a child’s welfare.
h) Check that no pupil remains in outside areas when afternoon lessons are about to begin.

Applies to all jobs, do not delete. (Delete this comment when publishing)

Other

1. Christian principles underpin the way the organisation runs and its partnership with schools and academies and the post-holder must be committed to the organisation’s vision and values.
2. The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment for support staff. The postholder is expected to work to the best of their ability, to be diligent, honest and ethical in the performance of duties, and to conduct personal and professional life to the highest standard such that public confidence in their integrity is sustained.
3. This job description does not form part of the contract of employment and is not a comprehensive definition of the post. The duties of this post may vary from time to time according to the needs of the school/Trust following consultation with the job holder. It will be reviewed periodically.
4. The postholder is expected to participate and engage with workplace learning and development opportunities to continually improve their own performance.
5. The postholder may deal with sensitive material and should maintain confidentiality in all school related matters as set out in their statement of terms and condition of employment.
6. Information about how and why we collect your data can be found in the DCAT Privacy Notice - Staff, Governors & Volunteers which you are required to comply with.
7. You are expected to take reasonable care of your own health and safety and to be mindful of the safety of others, to cooperate with instructions, to minimise and mitigate potential hazards and risks to others, and to appropriately report hazards, illnesses, or injuries in accordance with our Health & Safety Policy.


Safeguarding

The Diocese of Chichester Academy Trust is committed to safeguarding and promoting the welfare of children, young people and adults. We have a robust safeguarding and child protection policy, and all staff will receive safeguarding and child protection training relevant to their role at induction and throughout employment at the school/Trust. All staff are expected to understand and follow the school’s safeguarding procedures, report any concerns about a child, adult or member of staff promptly, and act in accordance with Keeping Children Safe in Education and local safeguarding arrangements. We expect all staff and volunteers to share this commitment. This post is subject to satisfactory references and an enhanced Disclosure and Barring Service criminal records check for work with children. For further information about what is required in this process please go to https://www.gov.uk/dbs-check-applicant-criminal-record. An online search will be undertaken for shortlisted candidates as part of the recruitment process on information available in the public domain. Candidates should disclose anything that may be relevant in line with Keeping Children Safe in Education.
 
The Diocese of Chichester Academy Trust is committed to meeting the needs of our diverse community and aim to have a workforce reflecting this diversity. 

Diversity, Equity, and Inclusion (DEI): 
DCAT is committed to diversity, equity and inclusion, and to creating a workplace where everyone is valued and supported. We welcome applications from people of all backgrounds and are dedicated to ensuring fair, inclusive and transparent recruitment and employment practices, enabling all staff to thrive.
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	Qualifications:
	Essential
	Desirable

	· First Aid qualification
	
	·   

	Experience and Knowledge: 
	Essential
	Desirable

	· Ability to use language and other communication skills that children can relate to
	· 
	

	· Able to converse at ease with customer and provide advice in accurate spoken English
	· 
	

	· Ability to demonstrate active listening skills
	· 
	

	· Ability to empathise with the needs of children
	· 
	

	· Ability and willingness to work within and apply all relevant school policies, including safeguarding and child protection, behaviour, anti-bullying, health and safety, equality, diversity and inclusion, and confidentiality
	· 
	

	· Ability to work effectively with colleagues
	· 
	

	· A basic knowledge of Health and Safety requirements in a school environment
	· 
	

	· Knowledge of the school’s behaviour management policy
	· 
	

	· Experience of establishing positive relationships with children
	· 
	

	· Previous experience of working as a Mid-day Supervisory Assistant or other work involving children
	
	· 

	Personal Qualities
	Essential
	Desirable

	· A commitment to the learning of all pupils
	· 
	

	· A commitment to improving own practice through observation, evaluation and discussion with colleagues
	· 
	

	· Adaptable
	· 
	

	· Innovative
	· 
	

	· Organised
	· 
	

	· Personable
	· 
	

	· Commitment to personal development and willingness to undertake training
	· 
	

	· Demonstrate commitment to supporting children’s education and wellbeing
	· 
	

	· Physically able to carry out the duties of the role, including manual handling
	· 
	

	· Experience of working in a school or educational environment
	
	· 

	Church Trust
	Essential
	Desirable

	· Support and uphold the vision and values of the Trust
	· 
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